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	AGENCY SERVICE REQUEST
	


	DATE OF REQUEST

     
	

	

	AGENCY NAME

     

	ORI

     

	ADDRESS

     
	CITY

     
	STATE

     
	ZIP

     

	CONTACT NAME

     

	TITLE

     

	PHONE #
     
	CELL #
     
	FAX #
     

	BEST TIME TO CALL (must be during normal business hours)

     
	E-MAIL ADDRESS

     

	PROJECT INFORMATION

	START DATE
     
	COMPLETION DATE

     

	 FORMCHECKBOX 
 AGENCY MOVE
	 FORMCHECKBOX 
 NEW AGENCY
	 FORMCHECKBOX 
 AGENCY MERGE
	 FORMCHECKBOX 
 DISCONNECT CIRCUIT
	 FORMCHECKBOX 
 CANCEL LEADS SERVICE

	IF MOVE, NEW ADDRESS
     
	CITY

     
	STATE

     
	ZIP

     

	TERMINAL / MDT

 FORMCHECKBOX 
 MOVE
	 FORMCHECKBOX 
 ADD
	 FORMCHECKBOX 
 DISCONNECT
	 FORMCHECKBOX 
 OTHER       

	AGENCY CHANGING FROM

	AGENCY UPGRADING / DOWNGRADING TO

	 FORMCHECKBOX 
 TERMINAL TO NON-TERMINAL ACCESS
	 FORMCHECKBOX 
 DM-VPN
	 FORMCHECKBOX 
 VPN

	 FORMCHECKBOX 
 NON-TERMINAL TO TERMINAL ACCESS
	 FORMCHECKBOX 
 CIRCUIT
	 FORMCHECKBOX 
 NON-TERMINAL ACCESS

	 FORMCHECKBOX 
 ADD MESSENGER ORI 


NUMBER REQUESTED       
	 FORMCHECKBOX 
 ADD CAD ORI 


NUMBER REQUESTED       
	 FORMCHECKBOX 
 ADD MDT ORI 




	All service requests adding / deleting / modifying ORI’s or any other changes to your agency’s LEADS network must include a proposed network diagram.

	DETAILED EXPLANATION OF REQUEST 
     


	

	ADMINISTRATOR SIGNATURE
X


	DATE
     

	ADMINISTRATOR NAME AND TITLE (Please Print)

     

	FORM COMPLETED BY (Please Print)

     

	

	LEADS completion time may take up to 90 days from date of request

depending on the complexity of your project.



Fax completed form to (614) 995-1230 or call (614) 466-2754 with questions.
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