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LEADS ADMINISTRATIVE RULES

EADS is in the process of revising the Administrative Rules. 
More information will be forthcoming once the revisions 
are complete.

CUSTOMER SERVICE SURVEY

LEADS is encouraging agencies to evaluate 
our staff and provide feedback. There is 

a customer service survey located in the CJIS 
Launchpad (CJIS Documents Application, LEADS 
forms). The form allows agencies to critique 
LEADS in punctuality, appearance, quality of 
work, cooperation and professionalism. You 
may fax the form to LEADS at (614) 995-1230. 

LEADS FORMS

Be sure to use the 
most current forms 
online in the CJIS 
Launchpad under CJIS 
Documents/LEADS 
Forms.

LEADS Fee Structure
LEADS Access Category Fees Comments

Non-terminal LEADS Access
The agency has no means to run LEADS 
directly and gets information by requesting 
it through a terminal agency.

$600 per year 
($50 per month)

Typically billed by the fiscal year  
July 1 to June 30.
Agency must sign a LEADS Non-
terminal Participation Agreement 13B.

Non-terminal LEADS with MDT Access
The agency does not have a terminal in 
its office, but has Mobile Data Terminals 
(MDT) in its patrol cars.

$1,200 per year
($100 per month)

Typically billed by the fiscal year  
July 1 to June 30.
Agency must sign a LEADS Non-
terminal Participation Agreement 13B.

LEADS Terminal Access
The agency has a terminal or terminals 
in its office through which it can access 
LEADS information.

56K: $747 per month
T1: $919 per month
Interface: $250 per 
month
Internet: $250 plus 
$5 each PC per month 
and $5 each user per 
month.

Agency must sign a LEADS Terminal 
Agency Participation Agreement 13A.

Please direct all calls regarding the fee structure to (614) 466-0673.
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Joseph Gakenheimer

Why was the Trap File Created?

Law enforcement agencies utilize 
unmarked/undercover vehicles to 
conduct covert operations and/
or surveillance. In some cases, the 
law enforcement officers involved 
in the aforementioned operations 
have also been assigned cover 
identities. The nature of their work 
can result in unplanned contact 
with other law enforcement 
officers through traffic stops, 
citizens’ complaints of suspicious 
actions, traffic crashes, and routine 
queries on vehicle registrations.  
There is always a concern the 
undercover officer’s “cover” will be 
compromised accidently during 
one of these unplanned contacts. 

Also, during the course of an 
investigation, a law enforcement 
agency may want to be notified 
when a suspect(s) has been 
contacted by any law enforcement 
officers. (Officer Violator Contacts)

To assist law enforcement 
agencies with these types of 
operations LEADS 
developed and 
implemented a 
program known as 
the LEADS Trap File.

Welcome NEW EMPLOYEE 
LEADS would like to welcome Software Developer 4, Joseph Gakenheimer. 

Joe began his career in information technology in 2000 and began working for the Ohio 
Emergency Management Agency in 2005. In 2007, Joe transferred to the Shipley building 

to work in IT Administration as lead software developer for OCJS systems.
Joe resides in Worthington, on the north side of Columbus. In his spare time he enjoys 

working out, writing software programs, and reading financials.

THE LEADS TRAP FILE
What is the LEADS Trap File? 

The LEADS Trap File is a database containing vehicle plate numbers, Social Security numbers, driver’s license information, 
VIN numbers and any other pertinent information of officers engaged in high-risk investigations, covert operations, and/or 
surveillance.

How Does the Trap File Work?

When the administrator of an agency 
determines a LEADS Trap would be 
beneficial to officer safety and/or an 
investigation, the administrator contacts 
LEADS. The following information is to be 
provided to LEADS:

•	The reason for the Trap

•	The name of the officer (s) involved (Exact 
Match)                                                                                               

•	The operator’s license number of the 
officer (s) involved                                                            

•	The social security number of the officer 
(s) involved                                                                       

•	The license plate number of the vehicle (s) 
involved                                                                                       

•	The VIN number of the vehicle (s) involved

The same information should be supplied 
if the request is being submitted to track 
Officer Violator Contacts with a suspect. 

 The request for a LEADS Trap must 
include a 24-hour a day contact number for 
whomever the administrator designates 
as the law enforcement agency contact. 
(LEADS will not enter a Trap without a 24-

hour a day contact person.) 

Following the entry of this 
information, when any law 
enforcement agency makes a query 
of the entered trap information, 
the LEADS control room receives 
an alert.  Upon receiving the alert, 
the 24 hour a day contact person 
is notified by LEADS their officer 
or suspect has been queried.  They 
are provided with the name of the 
agency which made the query.  
In turn, they should contact the 
querying agency immediately to 
limit the possibility of compromising 
the officer’s cover or losing a 
suspect.

Periodically, not less than twice a 
year, Trap entries shall be validated 
upon notification from LEADS.  
Failure to validate entries will result 
in the Trap being deleted from the 
system.
For more information on the LEADS 
Trap File, contact LEADS at (614) 752-
4382.
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INPUT

STOLEN 
FRAUDULENT 

VS ALIAS

Per the January 2012 LEADing 
News newsletter, all S/F entries 

entered incorrectly should now 
be modified to AKAs. These will 
be listed as discrepancies by the 
auditors.

OLN and MNU 
INFORMATION

When agencies make an 
entry into LEADS, it is their 

discretion to enter EXPIRED or 
SUSPENDED OLNs. However, when 
an agency enters an EXPIRED or 
SUSPENDED OLN, it is to be entered 
in the OLN field. 

Remember, an OLN is still an OLN 
whether it is current, expired or 
suspended and should be entered in 
the OLN field. 

If the subject has a State Id, enter 
it in the MNU field. It is also agency 
discretion to enter expired State ID 
numbers.

If an OLN has no expiration date, it 
does not have to be entered. 
For more information on OLN and 
MNU information, please refer to 
the 2013 LEADS Manual (General 
Information).

ADDING VEHICLE/LICENSE 
PLATE DATA

When vehicular data is entered, all 
entries and modifications will cross-

search all person files (except the NICS 
Denied Transaction and Unidentified Person 
Files), Vehicle, Boat, Vehicle/Boat Part and 
License Plate Files. 

A vehicle and/or license plate may be 
entered as part of a wanted person record 
(EW, EWJ, or ET) provided the location 
of the vehicle and/or license plate is 
unknown, and the entering agency has 
reasonable grounds to believe that the 
wanted person may be operating the 
vehicle or a vehicle bearing the license 
plate. 

Mere knowledge or verification with the 
appropriate Department of Motor Vehicles 
that a vehicle and/or license plate is 
registered to the wanted person does not 
meet the criteria for entry of either or both 
as part of his/her wanted record. [NCIC 
Manual (Wanted Person)].

Also, if the agency choses to enter 
the vehicle, during the validation of the 
warrant the vehicle information must be 
verified to ensure the vehicle has not been 
transferred to another individual (if so, it 
must be removed from the record).
For more information, refer to the NCIC 
Manual (Wanted Person).

Entering Wanted Person Records
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Still using ?
On April 8, 2014, Microsoft will terminate support for the 

Windows XP Operating System (OS). Windows XP is one of 
the longest running/supported OS’s for Microsoft. By the 
time support ends, XP will have been around for over 12 
years.  Since XP, Microsoft has released Vista, Windows 7, and 
Windows 8 OS’s for the desktops.

So what does this really mean to you?
 Effective April 8, 2014, there will be no further security 

updates for the Microsoft XP OS. Any exploits (viruses, worms, 
trojans, etc.) found near, or after April 8, 2014, will not be 
patched. The Windows XP OS will continue to run 
as normal, however, when Microsoft releases its 
patches on “Patch Tuesdays,” after April 8, 2014, 
the Microsoft XP OS will no longer be included. 

Since there will not be any further updates, 
Windows XP will become more vulnerable to 
exploits. New vulnerabilities will certainly be 
discovered that could impact Windows XP on 
a regular basis. Some of these vulnerabilities 
may be critical and could allow a hacker to take control or 
cripple a machine running Windows XP.

As such, on April 8, 2014, LEADS will no longer allow 
machines running Windows XP to connect to our network.  
Any machine found running Windows XP, on or after April 8, 
2014, will be denied access to the LEADS network.  
For more information on microsoft ending of support for  
Windows XP, refer to this link: 
www.microsoft.com/en-us/windows/endofsupport.aspx or 
contact LEADS Control at 1-800-589-2077.

The LEADing NEWSVolume 45 • Issue 2 APRIL 2013

www.microsoft.com/en-us/windows/endofsupport.aspx


5

A

Article Records............................................................. July 2012

Audit Prep Checklist...............................................January 2011

Audit Scan Request................................................January 2011

Automatic License Plate Recognition..........................April 2012

B

Blue Alert Criteria...................................................October 2012

BMV Photo Transmission........................................October 2012

BMV Record Request..............................................October 2011

BMV Vehicle Coding Entries.........................................April 2012

Boat Entry.................................................................... July 2011

C

Certification List.....................................................October 2011

Children Services Access.........................................October 2011

Coroner Request.....................................................January 2013

D

Detainers..................................................................... July 2012

DNA Registration....................................................January 2013

E

Email Accounts............................................................April 2012

Endangered Missing Adult Alert.............................October 2012

F

Fee Holiday.................................................................April 2011

Fees.............................................................................April 2012

Fingerprints................................................................April 2011

L

LEADS Steering Committee Meetings.....................January 2011

License Plate Reader..............................................January 2012

Locates......................................................................... July 2012

Locates NOEX............................................................... July 2011

Login......................................................................January 2013

M

MDT Test.................................................................January 2012

Messenger FAQ.......................................................January 2011

Missing Persons Entry........................... October 2011, July 2012

N

NCIC Audit .............................................................October 2012

New Employee.......................................... April 2012, July 2012, 
October 2012, January 2013

nexTEST...................................................... April 2011, July 2011

NICB VIN Check.......................................................October 2012

O

Operator Update Form........ July 2011, January 2012, April 2012

OPT Field................................................................October 2012

ORI Destination...........................................................April 2011

ORI Substitution.....................................................October 2011

P

Password Changes...............................January 2011, April 2011

Plate #677..............................................................January 2013

Protection Orders........................................................April 2011

in  d e x

The LEADing NEWSVolume 45 • Issue 2 APRIL 2013



6

in  d e x

R

Retirement Announcement................... July 2011, January 2012

S

Sancta Ryce.................................................................April 2011

Scrap Metal/Bulk Merchandise SB193....................October 2012

Security Awareness Training........................................April 2011

Security Policy......................................January 2011, April 2012

Sheriff Dwight E. Ratcliff........................................October 2012

S

Shredding LEADS Correspondence.........................January 2012

Source Documentation...........................................January 2012

Steering Committee New Member.......April 2012, January 2013

Stolen Fraudulent vs. Alias.....................................January 2012

Stolen Guns.................................................................. July 2012

Stolen Vehicles.......................................................October 2011

T

TAC In-Service....................................... January 2012, July 2012

Terminals.............................................. July 2012, January 2013

Training Record Maintenance.................................January 2011

V

Validation Process.......................................................April 2012

W

Wanted Person Record...........................................October 2012

Warrant Entry Field Code WGT................................January 2011

Retirement Announcement................... July 2011, January 2012

Wanted Person Record...........................................October 2012

Warrant Entry Field Code WGT................................January 2011

The LEADing NEWSVolume 45 • Issue 2 APRIL 2013



7

r e a d  &  s i g n

1.	
2.	
3.	
4.	   
5.	
6.	
7.	
8.	
9.	
10.	
11.	
12.	
13.	
14.	
15.	
16.	
17.	
18.	
19.	
20.	

21.	
22.	
23.	
24.	
25.	
26.	
27.	
28.	
29.	
30.	
31.	
32.	
33.	
34.	
35.	
36.	
37.	
38.	
39.	
40.	

The LEADing NEWSVolume 45 • Issue 2 APRIL 2013



8

LEADS 
STEERING COMMITTEE MEMBERS

Colonel John Born, Chair 
Ohio State Highway Patrol
Chief Dave Bailey  
Lancaster Police Department
Judge Gary L. Byers 
Maumee Municipal Court
Chief Bruce Gower 
Clyde Police Department
Chief Timothy J. Malley 
Lakewood Police Department
Sheriff Russell Martin 
Delaware County Sheriff’s Office
Deputy Superintendent Steve Raubenolt 
Bureau of Criminal Identification & Investigation
Sheriff Randy Thorp 
Licking County Sheriff ’s Office
Director Patrick Wright 
NORIS

CONTACT INFORMATION
LEADS Control Room: 
(800) 589-2077

Les Reel, LEADS Security Officer 
(614) 752-4381 
lreel@dps.state.oh.us

Kevin Locke, LEADS Information 
Technical Security 
(614) 387-6156 
klocke@dps.state.oh.us

Jacqueline Baylor, Auditor 
(614) 466-0673 
jbaylor@dps.state.oh.us 

Derby Bolinger, Auditor 
(614) 752-4373 
djbolinger@dps.state.oh.us

Joel Hopwood, Auditor 
(614) 752-4379 
jhopwood@dps.state.oh.us 

Lisa Richmond, Auditor 
(614) 752-4380 
lkrichmond@dps.state.oh.us

Victoria Dowdy, Training Officer 
(614) 466-7621 
vdowdy@dps.state.oh.us 

Kim Palmer, Accounts Receivable 
(614) 466-8781 
kpalmer@dps.state.oh.us

LEADS FAX Numbers

Main: (614) 644-2459
•	LEADS Control Room
•	External Auditors

Administrative Staff: 
(614) 995-1230

•	LEADS Security Officer
•	General Correspondence
•	Participation 13A, 13B, 13C
•	New TAC Form
•	LASO
•	Holder of the Record
•	Management Control 

Programmers & Technical  
Security Staff: 
(614) 644-0566

MAILING ADDRESS
LEADS
P.O. BOX 182075
COLUMBUS, OH 43218-2075

TRAINING OPPORTUNITIES
•	All LEADS classes start promptly at 9am. 

•	The classes are available for registration online through nexTEST. 

•	If you register for a class and cannot make it, withdraw in nexTEST or call 
Training Officer, Victoria Dowdy at 614-466-7621 to cancel.

Change In New TAC Class

LEADS now offers a new TAC class for entering agency TAC’s and a new TAC class 
for non-entering agency TAC’s. All new TAC’s and new assistant TAC’s are required 
to complete this class within six months of their appointment. You’re only required 
to attend the new TAC class one time. 

New TAC (Entering Agency)  9am - 3pm

June 18
July 23

August 13

New TAC (Non-Entering Agency)  9am - 3pm 

June 20
July 25

August 15

Basic Operator  9am – Noon

June 26
July 31

August 28

Spring TAC In-Service  9am – Noon

The annual 2013 TAC In-Service will be held regionally (entering & non-entering 
agencies together). It is required that all TAC’s attend at least one session. While 
attendance by assistant TAC’s is not required, they are encouraged to attend. All 
classes will be held from 9am to noon. Dayton and Richfield will have an additional 
session from 1pm to 4pm.

April 30 	 Ohio Department of Transportation 
Auditorium – 1980 West Broad Street, Columbus, OH 43223

May 2*	 Dayton OSHP Post 
400 Smith Drive, Clayton, OH 45315 

May 7	 Ohio Department of Natural Resources 
Main Conference Room – 360 E State Street, Athens, OH 45701

May 9	 Ohio University Zanesville & Zane State College 
Campus Center Room T430 – 1425 Newark Road, Zanesville, OH 43701 

May 15	 The University of Toledo (Main Campus) 
Memorial Field House 2100 – 2801 West Bancroft Street, Toledo, OH  43606 

May 21*	 Ohio Peace Officer Training Academy 
Auditorium – 4055 Highlander Parkway Suite B, Richfield, OH 44286

June 5	 Ohio Department of Transportation 
Auditorium – 1980 West Broad Street, Columbus, OH 43223 

*Indicates two sessions: 9am - noon and 1 - 4 pm.
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